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Rotary & Robert’s Rules

• Largest Service Organization in the World
• Established in 1905 – 1st Meeting in Chicago
• Comprised of Over 1.2 Million VOLUNTEERS
• Annual Budget of $86.4 Million





Who Was Robert?

Army Major, Henry Martyn Robert,
had bad experiences leading church 

meetings, so he decided to develop an 
organized and democratic method of 

conducting meetings. 

The result was 
Pocket Manual of Rules of Order 

for Deliberative Assemblies, 
first published in 1876.



Where there is no law,
but every man does what is right in his own eyes,

there is the least of real liberty.

Henry M. Robert



History of 
Robert’s Rules Of Order

• Synonymous with Parliamentary Procedure.
• 80% of all Organizations use Robert’s Rules as 

their Parliamentary Procedure.
• Robert’s Rules puts YOU in More Control & 

Allows Consideration for All Points of View.



Principles of Parliamentary Law

• The right to vote is limited to the members who are 
present in a meeting during the time a vote is actually 
taken. 

• Only one motion can be considered at a time. 

• The majority rules, but only after providing for the minority 
to be heard.

• Every person or minority faction has the right to take all 
legal measures to have their position adopted by the 
group, even though it’s not wise for them to do so. 

• A higher voting threshold is required to change 
something than to adopt it in the first place. 



Overview of Robert’s Rules

• The rules in Robert’s Rules aren’t set up to give one side 
an edge over the other. They exist to help you arrive at 
the true will of the assembly with due consideration for 
all points of view.

• Arming yourself with even a few basic rules of procedure 
puts you more in control. Preparation helps you know 
how to insist on technicalities when you need to and 
when not to worry about them. 

• Parliamentary law isn’t statutory law. It’s the body of rules 
that, written or unwritten, we use when we’re assembled 
& discussing our business.



Do’s & Don’ts Of A Meeting



The Main Motion

Step 1: The member addresses the chair, 
Step 2: The chair recognizes the member
Step 3: The member states the motion
Step 4: Another member seconds the motion
Step 5: The chair states the motion
Step 6: The members debate the motion
Step 7: The chair puts the question and the members vote
Step 7: The members vote
Step 8: The chair announces the result



10 Tips for Presiding Officers

1) Know Your Rules
2) Plan Your Meetings
3) Start Your Meeting on Time
4) End Your Meeting on Time
5) Use Unanimous Consent
6) Use Committees
7) Preside with Impartiality
8) Never Give up the Chair
9) Don’t Share Your Lectern
10) Keep Your Cool



10 Motion Mistakes to Avoid

1) Speaking without Recognition
2) Moving to “Table!”
3) Calling the Question 
4) Tabling it Until Next Month 
5) “Reconsidering” a Vote
6) Requesting a Point of Information
7) Offering Friendly Amendments
8) Making Motions to Accept or Receive Reports
9) Dispensing with the Minutes
10) Wasting Breath on “I So Move”












